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 Acts of Malpractices / Unfair Means : 
 

Every student appearing in any University Examination is liable to be chargedwith committing malpractice(s) / use of 

unfair means, if he / she is observed as committing any of the following acts: 

 Misbehavior with officials / using unfair means / creating nuisance / using obscene language / violence / 

threat at the centre to the person involved in conduct of examination etc or any other kind of rude behavior in 

or near the Examination Hall. 

 Writing on the Question Paper/ Admit Card and or passing on any type of written paper to the other student(s) 
in the examination Hall. 

 Disclosing his/her identity by writing any words or by making any peculiar marks on the pages. 

 Possession of electronic gadgets like mobile phones, programmable calculator, pen- drive/ smart watches or 
such other storage devices in the Examination Hall. 

 Communicating with any other student(s)/ any other person(s) inside or outside the Examination Hall with a 
view to take assistance or aid to write answers in the examination. 

 Copying from the material or matter or answer(s) of another student or from similar aidor assistance rendered 

by another student within the Examination Hall. 

 Making any request of representation or offer of any threat for inducement or bribery to Room Invigilator and 

/ or any other official for favours in the Examination Hall or in the answer script. 

 Approaching directly or indirectly the teaching staff, officials or examiners or bring about undue pressure or 

influence or influence upon them for favour in the examination. 

 Smuggling out or smuggling in the answer script pages or supplementary sheets or tearing them off and / or 
inserting pages written outside the examination hall in to the answer scripts. 

 Receiving material from outside or inside the Examination Hall for the purpose of copying. 

 Bringing into the Examination Hall or being found in possession of portions of an unauthorized book, 
manuscript or such other material or matter in the Examination Hall. 

 Copying or taking aid from any material or matter referred to in sub- clauses (x & xi) above to answer in the 
examination. 

 Impersonating or allowing any other person to impersonate to answer in his/her place in the Examination 

Hall. 

 Committing any other act or commission or omission intending to gain an advantage or favour in the 
examination by misleading, deceiving or inducing the examiner or official. 

 Having in one’s possession any written matter on scribbling pad, calculator, palm, hand, leg, any part of body, 

clothing, socks, instrument box, identity Card, Hall Ticket, Scales etc. 

 Destroying any evidence of malpractice, like, tearing or mutilating the answer script(s)or running away along 
with the answer script(s) from the examination Hall. 

 
 

Notwithstanding anything contained above, any other activity in which the student has indulged and which in the 

opinion of the authorities of GALGOTIAS UNIVERSITY constitutes the malpractice/ use of Unfair means shall be 

treated as malpractice/ use of Unfair means. 

 
16.1 Procedure for reporting malpractices / use of unfair means 

16.1.1 . 1 For End Term / vacation Exam (ETE)/ Continuous Internal Evaluation Examinations (i.e. for CAT//IA): 

 The Vice Chancellor shall constitute a vigilance cell (Flying Squad) to ensure proper conduct of examination 

and for prevention of unfair means (UFM) for each academic year to deal with the cases of alleged misconduct 

and use of unfair means in all the examinations conducted by the University. This cell shall submit its reportand 

recommendations to the Vice Chancellor / Examination Committee for appropriate actions. 
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 If the malpractice case is detected, the room invigilator / Flying Squad member willseize the incriminating 
materials and the answer script(s), and report the same to officer in-charge immediately in the prescribed form. 

 When malpractice / use of unfair means is brought to the notice of the officer In- charge either by Squad 

members or by the room invigilators, he/she shall hold a preliminary inquiry and take on record the report of 

the room invigilator, the statement of the student concerned. Only then he/she will forward unfair means report 

along with answer script(s) and other incriminating material and other enclosures in a sealed cover to the 

controller of Examinations. However, answer scripts of subsequent papers of such student noted under unfair 

means shall be sent directly to the valuation centre along with other answer script and shall not be marked as 

unfair means case anywhere. 

 The    student,    the    room    invigilator,    the    concerned    Squad    Member    (if    the    case     was 

detected by the squad member) shall be required to give their statement in the prescribed form supplied by the 

controller of examinations. These statements shall always be concise, specific and complete in every respect and 

include all the known facts and the relevant circumstances of the case and other evidences. 

 The statement of all concerned shall be in their own handwriting. 

 If the student refuses to handover the incriminating materials or the student refuses to give the statement, the 
student shall be asked to record in writing his/ her refusalto give a statement. If he/she refuses to do even that 
the facts will be recorded by the officer in-charge and / or the squad member. 

 The student(s) noted under unfair means shall be allowed to write the subsequent papers. Having allowed to 

appear for the papers after noted the case under unfair means, the student/s shall have no claim over the 

performance of the subsequent papers. The answer scripts of those students noted under unfair means shall be 

evaluated and the results shall be kept in abeyance, until such time the Board of Examination approves the 

recommendations of the Examination Sub-committee appointed for the same. 

 When, a student is caught under unfair means the following steps shall be strictly adhered to: 

 Debar the student from writing that particular paper, in which he/she has been caught under alleged unfair 
means. 

 Issue a memo instructing the student to attend the meeting of the unfair means committee if required. 

 Send the answer script of that particular paper directly to the controller of examinations, along with relevant 

documents. It shall be super scribed on the left hand corner of the facing sheet as U/F Case. There shall not 
be an indication of U/FCase on the pages other than the facing sheet of the answer script. 

 Permit the student to write the subsequent papers of the examination, if any, and such answer scripts shall 

be sent to valuation centre along with other answer scripts,without being marked as U/F Case anywhere. 

 

16.2 Procedure For Imposing Penalties & Punishments 

16.2.1 For End Term Examinations(ETE) and Continuous Internal Evaluation Examinations (i.e. for 

CAT/IA): 

 

 UFM committee) appointed by the Board of Examination, consisting of the Controller of Examinations (COE) 

as the Chairman, andother members shall be constituted to inquire into the Unfair means cases during the 

Examinations and to recommend the action to be taken on the cases to the Board of Examinations. 

 The above committee shall meet on daily basis to enquire and suggest punitive action on case to case basis as 

per malpractice manual. However the final compiled list can beratified later at the end of the examination , during 

the examination committee meeting. After detailed inquired, the committee shall prepare a report giving its 

recommendation on the penalties and punishments to be imposed for the consideration of the Board of 

Examination. 

 In the case of failure by the student to attend the inquiry on the specified date, the committee shall inquire into 
the charges alleged against the student and impose the necessary penalties and punishments. 

 The student shall present his/her case himself/herself and shall not engage a legal practitioner for the purpose. 

 The student is awarded punishment only once though he/she may have indulged in Unfair means in several 

papers. This punishment will be decided taking into consideration all Unfair means during the End Term 

Examination. 

 The Unfair means committee shall examine the evidences placed before it and inquire about the student for 

his/her involvement in the alleged Unfair means. After ascertaining the severity of the case, the Unfair means 

committee shall recommend suitable penalties or punishments on the student. The severity of the case shall be 
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categorized as follows. 

 

 Possession of electronic gadgets without any material(s) or matter, materials(s) or matter on hand, 

palm, calculator etc. / written, printed matter or copy thereof, Whichis/are not relevant to the paper the 

student is writing. 

 Possession of electronic gadgets with the materials related to the subject / materialsor matter on hand, 
palm, calculator etc. / written, printed matter or copy thereof, which is/are relevant to the paper the 
student is writing. 

 Possession of electronic gadgets with the materials related to the subject / materialsor matter on hand, 

palm, calculator etc. / written, printed matter or copy thereof, which is/are relevant to the paper the 

student, is writing and are particularly for thepurpose of copying and copied the material to the answer 

book. 

 While recommending the penalties or punishments, the quantity of the material or matter and 
relevance of the same to the paper in which the student is caught using Unfair means shall be taken in 
to consideration to decide the severity of the case. 

 Repeatedly use of Unfair means during the Examinations. 

 Threatening with weapons and impersonation. 

 

16.2.2 Guidelines for recommending penalties & punishments: 

 

Sr. 

No. 

 

Nature of Unfair means 

Penalty / Punishment to be imposed 

1 Misbehaviour with official or any kind of rude 

behaviour in near the ExaminationHall using 

obscene or abusing. 

a. Evaluate the answer script of the 

particular paper in which the student 
caught using unfair means and 
announce the result in the normal way 

b. Denial of benefit of performance of 
that particular paper in which the 
student is using unfair means. 

c. Denial of benefit of performance of 

that particular examination (all the 
subjects for which the student had 
registered for theexaminations). 

d. Debarring the student from appearing 
for one moresubsequent Examination. 

e. Debarring the Student from appearing 
for two more subsequent examination 

f. Debarring the student from appearing 

for three more subsequent 

examination 

g. Denial of review in any subject ofthat 

examination 

h. Denial of make Up examination 

benefit for any subject of that 

examination 

i. Rusticate the student form University. 

2 Writing the Question paper/ Admission card & 

or passing to the other student in the 

Examination Hall. 

3 Disclosing identity by writing any words orby 

making any peculiar marks or by writingUSN 

on the pages other than the facing sheet in the 

answer scripts while answering. 

4 Possession of Electronics devises likemobile, 

Programmable Calculator, Pendrive, and any 

other electronics devises / storage devises in the 

Examination Hall 

5 Communicating with any student or any other 

person inside or outside the examination hall 

with a view to take assistance or aid write 

answers in the examination. Having any 

written matter on scribbling pad, calculator, 

palm, hand, leg, clothes, socks, instrument 

box. Identity card, hall ticket scales etc., 
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  j. University authorities are not 

responsible of the mobiles confiscated 

during examinationand they will not 

be returned to student. 

6 Copying from the material or matter or 

answer(s) of another student or from similar aid 

or assistance rendered by another within the 

examination hall. 

The UFM committee shall recommend the 

punishments based on the severity of the 

case and the severity of the case shall be 

recorded. 
 

a. Awarding zero marks for that 

component of CAT/IA in which Unfair 

means was detected. 

 

b. Awarding NE grade in the subject in 

which Unfair means was detected. 
However, the candidate has the benefit 
of withdrawing that subject. 

 

c. Awarding NE grade in the subject in 

which Unfair means was detected, but 
the candidate is not allowed to 
withdraw that subject. 

 
 

University authorities are not responsible of 

the mobilesconfiscated during examinations 

andthey will not be returned to students. 

7 Making any request of representation oroffer of 

any threat for inducement or bribery to room 

invigilator and /or any other official for favours 

in the Examination hall or in the answer script. 

8 Approaching directly or indirectly the teaching 

staff, officials or examiners or bring about 

undue pressure or influence or influence upon 

them for favour in the examination. 

9 Smuggling out smuggling in the answerscript 

pages or supplementary sheets or tearing them 

off and/or inserting pages written outside the 

examination hall in to the answer scripts. 

10 Receiving material from outside or inside the 

examination hall, for the purpose of 

copying. 

11 Bringing into the Examination Hall or found in 

possession of portions of a book, manuscript, or 

such other material or matterto be brought in to 
the examination Hall. 

14 Destroying any evidence use of Unfair means, 

like tearing or mutilating the answerscript(s) or 

running away along with the answer script(s) 

from the examination hall or premises. 

15 Repeated Indulging in Malpractice/ using 

Unfair means. 

16 Impersonation or allowing any other personto 

impersonate to answer in his/her place inthe 
Examination Hall. 

17 Threatening with weapons of any other means to the room invigilator, Members of the Flying 
squad, officers, officials of the Examination Centers/University 

16.2.3 Authority for imposing penalties & punishments 

 
The Examination Committee will be the authority for approving or modifying the recommendations of the (Unfair 
means committee). 


